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I. OBJECTIVE

MPE authorizes the issuance of company credit cards for business expenses.

II. POLICY

MPE credit cards may be authorized by the General Manager to be issued to employees
who have regular need to utilize them for business purposes, such as travel expenses,
purchase of materials, etc.

All employees must agree to and sign MPE’s internal credit card policy prior to issuance of
a company card.

Credits/rebates accumulated on the MPE credit cards will be utilized for the business
purposes of MPE.

III. RESPONSIBILITY

The General Manager will be responsible for the administration and compliance of this
Policy.
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